United States Department of the Interior

BUREAU OF LAND MANAGEMENT

Montana State Office
In Reply To: 5001 Southgate Drive, P.O. Box 36800
5400(923)P Billings, Montana 59107-6800
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April 7, 2005

EMAIL TRANSMISSION — 04/08/05
Instruction Memorandum No. MT-2005-032
Expires: 9/30/06

To: Field Managers
From: Deputy State Director, Division of Resources

Subject:  Joint Forest Service/Bureau of Land Management Personal Use Firewood Permits
DD: 04/11/2005

This instruction memorandum only pertains to the joint Forest Service (FS)/Bureau of Land Management
(BLM) personal use firewood permits (Form FS-2400-1/BLM-5450-24) titled Forest Products Removal
Permit and Cash Receipt.

This permit authorizes a person to remove personal use firewood from Forest Service or BLM-
administrated lands. These permits can be purchased by the public from a Forest Service office located in
Region 1 or from the following BLM field offices (FO) located in Montana: Missoula FO, Butte FO,
Dillon FO, and Lewistown FO. The use of this permit is restricted to personal use of firewood and only
valid in the listed BLM office administrative areas.

The Forest Service is currently working with the Office of Management and Budget on extending the
expiration date of this form. This process may take 90-120 days to complete. In the interim, in order to
comply with the Paperwork Reduction Act, the Forest Service has issued guidance to their offices on the
continued use of this permit (Attachments 1 and 2).

In order to continue to serve our public and not confuse them, the BLM will use a similar approach to
completing the joint FS/BLM personal use firewood paper permits that were supplied to your office from
the Forest Service. This will provide consistency for the public whether they obtain the permit from the
Forest Service or the BLM.

Under the permit section titled “Permittee’s Name and Complete Address:” enter the BLM Issuing Office
information for Name, Address, City, State, and Zip Code, (i.e., Butte Field Office, 106 N. Parkmont,
Butte, MT 59701). Under the section titled “Vehicle(s) Information,” leave that section blank.

Do not collect or record the Permittee’s information on this permit in these sections until further notice.

Complete the rest of the form as you would normally do by filling in the dates, payment method, and the
quantity and values of firewood sold on this permit.



The Permittee will still need to sign and date the permit in the “Signatures” section of the permit. This
signature acknowledges acceptance of the terms and conditions as required in the permit. They will also
need to document when they remove product in the “Product Quantity Removal Record” section.

This action does not preclude normal law enforcement operations such as checking the permits. If
violations are found, proof of identification of the persons(s) involved can be required at that time.

If you have any questions on completing and issuing the joint FS/BLM personal use firewood permit,
please contact Bill Hensley at (406) 896-5042.

Signed by: Randy D. Heuscher for Howard A. Lemm
Authenticated by: Merry Prestridge (MT923)

2 Attachments
1-Forest Service Memo to Forest and Grasslands Supervisors (1 pp)
2-Forest Service Instructions (9 pp)

Distribution
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Asst. FM Glasgow-1



United States Forest Region One 200 East Broadway

Department of Service P.O. Box 7669
Agriculture Missoula, MT 59807
File Code: 2450 Date: March 28, 2005

Route To: (5300), (6500)
Subject:  Expiring OMB Information Collection for Forest Products Permits and Contract

To:  Forest and Grasslands Supervisors

Please reference Washington Office letter 2450, 5300, 6500, dated March 21, 2005. Region 1
will follow the direction in this letter and we are instructing Region 1 Forests and Grasslands to
not collect personal information from applicants when issuing a FS-2400-1 or FS-2400-8 permit.
This includes the hard copy permit for Personal Use Firewood as well. Also, if your Unit uses
vendors to sell these permits, they too, are not authorized to collect any customer information
after March 31, 2005, until further notice. However, all other requirements in the vendor
agreement will be followed.

The signature of the individual purchasing the permit is still required since it is an
acknowledgement of accepting the terms of the permit and is not an item covered under the
information collection.

In addition, Units are also instructed to discontinue using the FS-2400-4 contract after March 31,
2005. Any sales currently advertised utilizing the FS-2400-4 contract form that cannot be
awarded by March 31, 2005 must be withdrawn and re-advertised on a different contract form.
The FS-2400-3 contract should be used in lieu of the FS-2400-4 contract.

Instructions for completing the FS-2400-1 and FS-2400-8 in TIM, as well as hard copy are
attached. Please follow these procedures carefully to ensure that only one generic customer is
created in the database for your Unit. This effort is crucial to help eliminate problems when
INFRA/TIM moves into a single database, scheduled later this spring. Please note that this is a
nation-wide effort for consistency purposes.

Enclosed are some basic Talking Points for your Unit to use.

If you have any questions, please contact Tom Maffei (406-329-3145) or Stacie DeWolf (406-
329-3146).

/sl Gary A. Dickerson (for)
BRUCE L. FOX
Director of Forest and Rangeland

Enclosures
cc: pdl rl timber management officers, pdl rl res

>
Caring for the Land and Serving People Printed on Recycled Paper W
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Timber Information Manager
Instructions for Implementation of Generic Customer Entry
and Permit Issuance

The Forest TIM Coordinator will enter one generic customer in TIM in the Customer
Information screen (PER0040) prior to March 31, 2005. The Generic Customer information
must be used beginning April 1, 2005 on ALL 2400-1 and 2400-8 permits until further notice.
The same generic customer information must be used on all hard copy permits as well. Also, if

your forest utilizes vendors, they are not authorized to collect any customer information after
3/31/2005. They must also use the generic information.

Do not collect Customer Name, Phone Numbers or Vehicle information.

Instructions follow below:
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Entry of generic customer instructions:

Last Name: CUSTOMER

First Name: R1 KOOTENAI (example only)
Identification Number: Enter Forest phone number, i.e. 970-999-999
ID Type: enter Telephone Number
Primary address: Enter Forest address, Forest City, Forest State, & Forest Postal Code.

# Infra - [Customer Information{PEROD40} ¥ersion: 6.3.0 User: OPS$SDEWOLF@IDB Domain:rl.fsfedus]

@Action Field Edt Block Record Query Permits  Manual permits  ‘Window  Help

Customers |

Custorners

12 FE

Customer Mame
CUSTOMER R1 KODTEMAI

=

*

*Last Name Firgt Name Middle Name
|CUSTDMEF| |F|1 KOOTEMAI I
*Identification No. *ID Type State 1D Exp Date
[406-293-6211 [Telephone Number él [T él |
Caomments
Comment Comment D ate
N
-
Addrasses

Haome Fhone Mumkber

Line 1

P . =Type |F él *Canadian Address INo 'I
j 1101 LS. Highway 2 West

Line 2

Line 3 |

=City [Litky *Siate [MT é' “Postal Code FEEEE |

Wark Fhone MNumber

=

Area Code Fhaone Mumnber Extension Area Code Fhone Mumber Extension
Wehicles
‘rear take todel Color License Plate State
2 2 2 Ed
g R ]

FRM-40400: Transaction complete: 1 records applied and saved

|Record: 141
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Issuing Permit Instructions:

When issuing a permit, query in the FIRST NAME (second block) by typing in R1 and press
Execute. The Generic Customer for your forest will appear.

nfra - [1ssue Permit{PER0010} Yersion: 6.3.0 User: OPS$SDEWOLF@IDE Domain:rl.fs.fed.us]

~lalx|
a| Action Field Edit Block Record Q&ry Permis . Manuaermits  Windaw Help _|ﬁ'|ﬂ
Last Guery | Court | Cancel | St |+ JrLest Name ) =
Execute 2|+ |First Name IR | 1= IMV Queries .. ;I_I
Entet query criteria then press execute
3|+ Imicidle Name | & hd | ;I
Customers |
Customers
Custorner Mame *Last Hame I First M ame I Middle Name
P
| [ @ |
=Identification No_ “ID Type State Exp Date
| [ 1
Comments
T = z =
Enter a query; press F8 to execute, Chil+q to cancel
|Recard: 141 [Enter-Buemy [ [
~1al x|
a] Action Field Edt Block Record Query Permits  Manual permits  Window Help _|ﬁ'|ﬂ

F| =B 1e] €] » |2 8

Print Permit.

Cuslomeml IzzLie Permits I

Customers
Cusgtamer Mame *Last Name First Mame Middle Name
CUSTOMER A1 KOOTENAI | SRS [FT KODTENAI |
“Identification No_ “ID Type State Exp Date
[406-233-6211 [Telephone Number él [T él |
Comments
Comment Comment D ate
-
-
Addresses

P il =Type [P il *Canadian Address INo 'I

*Line 1 1101 U.5. Highway 2 West

Line 2 Line 3 |
“City [Libby ~State [MT 3|  Postal Code [53523
Home Phone Mumber Work Phone Mumber
Area Code Fhaone Mumnber Extension Area Code Fhone Mumber Extension
“ehicles
‘r'ear Make Model Color License Plate State
1 s s 3
= R =
=]

Customer's last name
|Recard: 141 [
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This is an example of a group permit and an individual permit issued to the generic customer

shown above:

o "y PEO0 =g
File View Help
228 | @Ex|®| 00| Pl |2
-
F5-2400-1 FOREST PRODUCTS REMOW AL PERMIT and CASH RECEIPT OMB No. 0596-0085 I
BLIvH5450-24 (el 16 WEC dF2a, 551, 30 USC 601, G02; 43 USC 1200, 16 CFR 223; & 43 GAR 5420) Expires  03£31/2005
U5, DEPARTMENT OF AGRICULTURE - FOREST SERYICE
LS. DEPARTMEMT OF THE INTERICOR - BUREAL OF LAND MANAGEMENT
F% Region/BLW State: F% Mational Forest/BLMW District: F% Ranger District/BLM Field Office:
Test Region#i? RO1 Test Forest RO1 T=t Dist 01
Permittee's Mame and Complete Address: Permit Mo, Preparation Date Payment hethod
Mame: R KOOTENAI CUSTOMER 4500 03/28/2005 CASH
Address: 1101 LS. Highvaay 2 West Effective Date Termination Date Load Ticket Mumbers
03/25/2005 0353172005 Thru
City/State:  Linby, MT Praoduct Plan Thru
Zip Code: 59923 56  TEST PRODUCT PLAN FOR FIREWOOD AND TERMS AND CONDITI
Permittee |dentification Type Public Land Type | County
406-293-6211 Telephone Mumber Mizzoula County, MT
“ehicle(s) Information Asszocisted Charges Permit Area Description:
WEar ear: Fund Amount
Wake: Make: Here and there
Mocel: Model,
Calor: Calar:
License: License:
State: State:
Remarks:
PRODUCT DESIGHATION
Lnit of Measure|  Guantity Rate Per LM Azzoc, Total Cost Total Cost of
Procuct Species [(lel)] Sold Products (UCh) Charges of Products Azzoc. Charges
Fuelsood Softwood - Cther Cords 60.00 $5.00 F0.00 $300.00
Tatal Cost of Permit: F300.00
Ll e SR R E R S Bl R
Quantit Cuantit Quartit Quantit
Dete | Time i Date | Time — Date | Time v Dte | Time v
For BLM land only, Permittee cerifies they are 21 years of age or older and, if purchasing timber, are a United States citizen.
SIGHATURES LI
g o
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t 2400-1 (PER0201)

File Wiew Help

228 @Ex| @06 66| el | ?]

=10l x|

F&-2400-1
BLht5450-24

FOREST PRODUCTS REMOW AL PERMIT and CAZH RECEIPT
Auth: 18 USCF2a, 95, 30 USC 804, 802, 43 WSC 1200, 46 ORRF 223 & 43 OFF S420)
U5, DEPARTMENT OF AGRICULTURE - FOREST SERVICE
US. DEPARTMENT OF THE INTERIOR: - BUREAL OF LAMND MANAGEMENT

OhiB Mo. D59E6-0085
Expires  D3/3142005

F5 Region/BLh $tate: F % Mational Forest/BLAd District: F% Ranger District/BLhA Fiald Office:
Test Region#7 RO1 Test Forest RO1 Tst Dist 01
Permittes's Matne and Complete Address: Permit Mo, Preparation Date Payment hethad
Mame: R1 KOOTENAI CUSTOMER 4501 0372572005 CASH
Address: 1101 S Highweay 2 West Effective Date Termination Date Laad Ticket Mumbers
0372852005 0373152005 Thru
Cityrstate:  Libby, MT Procuct Plan Thru
Zip Code: [59923 86  TEST PRODUCT PLAM FOR FIREWOOD AMD TERMSE AND COMDITI
Permittee |dertification Type Public Land Type County
406-293-5211 Telephore Mumber Mizsoula Courty, MT
“ehicle(s) Information Aszociated Charges Permit Area Description;
YEar ear: Funed Amaourit
Wiake: Hake: Here and there
Model: Model:
Caliat: Calor:
License: License:
State: State:
Remarks:
PRODUCT DESIGHATION
Uit of Messure| Quantity Rate Per UM Aszoc, Total Cost Total Cost of
Product Species [(RLa] )] Sold Products (LOM) Charges of Products Aszoc, Charges
Fuehaoocd Sotftwood - Cther Cords 200 F5.00 §0.00 $10.00
Tatal Cost of Permit: $10.00
PRODUCT QUAHNTITY REMOVAL RECORD
- " Ouaritit i
Date | Time S Date | Time — Date | Time e Date | Time ety

i,

Eor Bl b lans ool B

cedifies they are 29

sars af sne or older and

if rchasing timber _ave 2 | inted States citizen

4]

The signature of the person on the permit is still required since it is an

acknowledgement of accepting the terms of the permit and is not an item covered
under the information collection.
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This is how your COR will look if you have both an individual permit and a group of 60 permits

batched together (vendors):

I PRPO310: Previewer

File Wiew Help

228 @EX|®| 6 &0y Pz | ?

~=1ol x|

COR No 505 [Cu]_'l.ectinn Dfficer's Register) Page 1 of 1
= SE8FE005
QP S3DEWOLF Final Report
Recording DEWOLF, STACIE
Officer:
Reqion: 07 Test BPegionf?y
Fore=st: 451 B0l Test Forest
District: 01 POl Tst Dist 0O1
Producst Plan: 8&
Issue No. Purchaser Pt Methoo Status Amount
oo4200 CUSTOMER, Rl KOOTEMAI CASH Final COR § 200.00
oo4301 CUSTOMEER, Pl EKOOTEMAT CASH Final COR # lo.o0
Total: ¢ 310.00
Grand Total: # 310.00
Amount Received:
Collection Officer
Unit Collection Officer Date PRemittance Receiwed
Bemarks:

[»

<]
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Example of the TSA file and Bill using the generic customer information.

I BID207: Previewer =10l x|

File Wiew Help

%?’-‘5|X|QQ|EEEE|PGQE:I1 |?‘

[»

Page 1 of 1

Caution! This is not an actual file! EEE
Changes may have been made between the time you see the file and time wou generate ane.

PO7ILOL*VIEW+7001T 6543202520011 2330063032505033105R1 KOOTENATL CUSTOMER
PO?ILOL*VIEW*700ZIFW O0O70ZCD+0006000003000000001&7000005000
PO7ILOL*VIEW*70032T S9210z+4+0030000

PO7ILOL*VIEW*700SITCOL1100

PO7ILOL*VIEW+7001T 6543202520011 2330063032505033105R1 KOOTENATL CUSTOMER
PO?ILOL*VIEW*700ZIFW  O0O70ZCD+0000Z00000100000001&7000005000
PO7ILOL*VIEW*70032T S9210z+40001000

PO7ILOL*VIEW*700SITCOL1100

<] | i
ol

File Wiew Help

528 Ex| @00 E] e | 2]

I3

UsD& FOREST SERVICE .
BILL FOR COLLECTION 1. BILLDATE: 032812005 PAGE 1 ofl

ENCLOSE & COFY OF THIS BILL WITH YOUR CHECK, OR MONEY ORDER. | MIAIL PAYMENT T
DO MOT SEND C45H. PLEASE INCLUDE BILL NO. AND PAYER CODE

ol UR T USDA& FOREST SERVICE
MAKE YOUR CHECK PAYABLE TO: igs' i%gfgégé 4 o0189.4183
USD. FOREST SERVICE . -
TO: PAYER INDICATE
NG TR AMOUNT ENCLOSED:  $_
ROL Tst Dist 01 2. HET AMOUNT DUE: $10.00
L el rpEeceine 3 DUE DATE: 04/12/2005
Route 66
Missoula, MT 59902 A BILLTUTMBER THIO73101FO006
5 PAVER CODE: FSCOLLECT
6. LGREEMENT NO: CONTRACT NO: 073101000254 7. DESCRIFTION: TEST PRODUCT PLAN FOR FIREWOOT]
2. RENARKS: 9. PRINCIPLE: 10,00
Plan Hurdber: 6 10, INTEREST:
Description: TEST PRODUCT PLAN FOR FIREWOOD AND TERIS 11. sDMINISTRATIVE COSTS:
Issue Murnber: 4201 12 PEMALTY:
Purchaser: B1 KEOOTEN AT CUSTOMER. 1% &WOUHT DUE- 10,00 [
14 AMOUNT CRECITED:
15 HET EMOUNT DUE $10.00

MOTE:
FLEASE SEND ALL CORRESPONDENCE, INQUIRIES, AND CHANGE OF ADDRESS TO:

RO1 Tet Dist 01 Banger District
12345 Happy Face Lave

Route 66

Ilisgoula, WT 59202

FAILTRE TO MAKE PAYMENT BY THE DUE DATE WILL RESULT IN THE
&ESESSMENT OF LATE PAYIMENT CHARGES (INTEREST, ADMINISTRATIVE COSTS,
ANDAOR. PENALTY CHARGES) IN ACCORDANCE WITH YOUR. CONTREACT, FERIVIT,

OF THE DEBT COLLECTION ACT OF 1982, AS AMENDED. POSTMARKS ARENOT
HONORED. Rd|

I | &
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I PTRO190: Previewer N [=]

File Wiew Help

828 Ex|®| WE e eep | 2]

I3

USDi FOREST SERVICE .
L1 roR oL ETON 1. BILL DATE: [3/28/2005 PAGE 1 of 1
ENCLOSE & COPY OF THIS BILL WITH YoOUR CHECK OR MONEY ORDER, | MAIL PAYMENT TO:
DO MOT SEND C45H. PLEASE INCLUDE BILL NO. AND PAYER CODE
HO. O YOUR CHECE. USDA FOREST SERVICE
MAKE YOUR CHECK PAYABLE TO: P O. BOX 234183
. LOS LNGELFS, CA 90189-4183
TO: PLYER INDICATE
STACIE DEWOLE LIIOUNT ENCLOSED: $7
R0l Tst Dist 01 2. HET ANOUNT DUE: $3DD.DD
12345 Happy Fase Lane 3 DUE DATE: 04i12/2005
Foute 66
Missols, MT 59302 4. BILL NUMBER: TMO73101F0005
5. PAYER. CODE: FSCOLLECT
6. AGREEMENT NO: CONTRACT NO: 073101500247 7. DESCRIPTION:  TEST PRODUCT PLAN FOR FIREWOOL]
2. REMARES: 9. PRINCIPLE: $300.00
Plan Murdber: 86 10, INTEREST: ||
Description: TEST FRODUCT PLAN FOR FIREWOOD AND TERMS 11. ADMINISTRATIVE COSTS:
Tzsne Nuraber: 4200 {5 PR AL TV
Purchaser: R1 KOOTENAI CUSTOMER S RRETIT BE: §90000
14, EMOUNT CREDITED:
13 HET EMOTHT DUE: §300.00

NOTE:
PLE&SE SENMD ALL CORRESFONDENCE, INQUIRIES, AND CHANGE OF ADDERESS TO:

R01 Tet Dist 01 Banger District
12345 Happy Face Lave

Route 66

Nlissoula, WT S9E02

FAILURE TO MAKE PAYMENT BY THE DUE DATE WILL RESULT IN THE
&ESESSMENT OF LATE PAYMENT CHARGES (INTEREST, ADMINISTRATIVE COSTS,

G ERITWTD DERIAT TOF LA DDy T Ay D T A B T T LI SAOITR S TR 6 T DEDRATT ll
4] |
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